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Buena Vista Conference Center

     661 S. DuPont Hwy ■ New Castle, DE  19720 ■ (302) 323-4430 ■ BuenaVista_Main@state.de.us


Formal Use Agreement 



I, the undersigned, agree to the following conditions (please initial on each line):

Cancellation and Refunds

	_____
	I understand that my deposit of 50% is non-refundable.  Final payment  is due ten days prior to the date of the event – unless the event is occurring fewer than thirty days from the signing of the Agreement, in which case full payment is required at signing.


	_____
	All cancellations for events must be received no later than 48 hours prior to the reservation.  The Division of Historical and Cultural Affairs reserves the right to charge the agreed upon fees for all services rendered if the reserving party fails to give proper notice.  Weather conditions are one exception to this policy.  In the event of inclement weather, State of Delaware guidelines for closure will be followed.


Damage Assessment and Liability

	_____
	I understand, as renters of this facility, we and all other parties associated with the event are subject to all laws, rules and regulations of the State of Delaware, Buena Vista Conference Center, and Division Historical and Cultural Affairs and are responsible for the buildings, grounds, and equipment assigned to our group during the rental period.



	_____
	I understand and expressly agree to hold the State of Delaware, and any of its employees harmless from any and all claims arising out of any violation by the below mentioned individual/organization of any law, rule, regulation or order, and from any and all claims for loss, damage or injury to persons or property of whatever kind or nature arising from the operation of this event by the below mentioned individual/organization, or from the negligence or carelessness of employees, guests, or contractors of the below mentioned individual/organization while in preparation, during or disassemble of the event.



	_____
	I understand that, for the safety of the Client and guests, Buena Vista reserves the right to cancel or postpone any event due to wind, fire, lightning, flooding, or any other weather related event(s), electric or other utility problems, or behavior not allowed by Buena Vista at any time before or during the event with no prior notice. If Buena Vista cancels an event due to any of the above reasons, no refund or reschedule of the event is guaranteed.



	_____
	I agree in the event there is damage to the equipment or facility, that full restitution for repair and/or replacement will be made to Buena Vista Conference Center.



	_____
	I agree that if the facility is left in unsatisfactory condition, I will be charged a clean-up service rate of $100.00 per hour.  Please be aware that you will be responsible for all clean-up and any trash removal that is left after the catering staff has departed.  All trash must be disposed of in the provided, on-site dumpsters.  You have one hour after your event designated for clean-up.



Reservation Information

	Client Name:

	Address:

	City:
	State:
	Zip:

	Home Phone:
	Work Phone:

	Cell Phone:
	Email:

	Event (Type):


	Event Date:
	Begin:  
End: 


□ By checking this box, I give permission to the staff of Buena Vista to use pictures from my event in promotional media.
I have reviewed and agree to abide by the Use Agreement as established by and for the usage of Buena Vista Conference Center.


Authorized Client Signature                      Date

     

  Facility Manager Signature                                Date
Thank you for choosing Buena Vista for your special event!
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